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Welcome
South Portland Adult Education is pleased to present the following brochure 
for the 2020 fall semester.  Taking all reasonable precautions for the safety 
of students and staff, our fall offerings will be virtual.  However, there will 
be some limited one-on-one in regards to intake and testing.  Our ESOL 
program will be taught by our experienced staff of Jennifer and our new 
instructor, Marissa.   The HiSET program is well supported by Barry and Joe.  
We are pleased to offer several virtual electives as well as assorted career 
development classes.  

We hope you will participate in our program virtually this fall.  We are 
looking forward to resuming normal classes as soon as possible.  If you have 
any questions, concerns or would like to offer suggestions for future courses 
please send those comments to adulted@spsdme.org.

Thanking you, 
The Staff at South Portland Adult Education

Mission Statement

South Portland Adult Education supports the achievement 
of students’ individual goals through the attainment of skills 
that allow them to meet their educational goals in a safe 
and supportive environment.
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You didn’t earn your High School Diploma

South Portland High School Room 130

You are an interested student

You are at least 17 years old

FREE - pre-testing, classes (if needed), and official testing

Open enrollment.  Call David at 767-3266 ext. 3834 to 
schedule

Are you ready to take the first step toward expanding your opportunities 
for college or a better career?

South Portland Adult Ed can help you on your journey to earning your high 
school equivalency credential by passing the HiSET ® exam. Receiving this 
credential may help open doors that have been closed to you previously.
The HiSET®  consists of five subjects:

l  Language Arts Reading l Science
l  Lanugage Arts Writing l Social Studies
l  Mathematics

We offer classes to help you prepare for the HiSET® on Tuesday 
and Thursday evenings. As has always been the case in Maine, 
there is NO COST for Maine residents to prepare for and take the 
HiSET®.

Fall 2020 Academics



HiSET/Accuplacer Prep Class

If you did not earn your high school diploma, the HiSET (High School Equivalency 
Test) is a test you can take to earn the equivalency of the diploma. The five 
sections are Math, Writing, Reading, Science and Social Studies. This course 
helps students prepare to pass the HiSET exam. Students will be given pre-tests 
to determine if they need to take the HiSET prep class or if they can start the 
official testing immediately. This class also offers Accuplacer Preparation as 
part of our College Transitions Program. If you need to boost your Accuplacer 
score in order to gain admittance to a college such as SMCC, join this free class 
today. 

Tues. & Thurs. Sept 17-Dec 10 5:00 p.m.–7:30 p.m.
Joe Moore  Online
 

Math Lab/Accuplacer Math Lab

Students who take this class will strengthen their Math skills to put themselves in a 
position to pass the Math portion of the HiSET and/or the Accuplacer exam (for 
SMCC) or to get ready for college level Math. Students work independently as 
well as in a small group. We are proud to say that our success rate for this class 
is extremely high. Most students who enter the class with some math deficiencies 
end up earning their high school credential or improving their Accuplacer 
scores. This class offers Accuplacer Preparation as part of our College 
Transitions Program. If you need to boost your Accuplacer score in order to gain 
admittance to a college such as SMCC, join this class today.

Tues. & Thurs. Sept 17-Dec 10 5:30 p.m.–7:45 p.m.
Barry Lewis  Online 

Academics Fall 2020
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This class is being 
offered online.
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Fall 2020 English Language Learner (ELL)

This class is being 
offered online.

English Lanugage Learner (ELL) Classes
Levels: Beginner and Advanced

PROGRAM INFORMATION
• FREE classes for English language learners
• Levels from beginning to advanced offered during the evening online
• Classes are noncredit (0 units) and can be repeated 
• Practice and improve speaking, listening, reading, writing, pronunciation and 

grammar skills
• Develop and improve college and career readiness skills 

PLACEMENT 
New students are encouraged to take an assessment to determine which classes 
are best for their current skill level. Please contact the Adult Education Office for 
placement questions or to take the assessment. 

Beginner ELL (Levels 1, 2 & 3)
Tues. & Thurs. Sept 17-Dec 10 6:00 p.m.-8:15 p.m.
Marissa Cassily FREE Online

Beginner ELL (Levels 1, 2 & 3)
Tues. & Thurs. Sept 17-Dec 10 4:00 p.m.-5:30 p.m.
Jennifer Goodine  FREE Online

Advanced ELL (Levels 4, 5 & 6)
Tues. & Thurs. Sept 17-Dec 10 6:00 p.m.-8:15 p.m.
Jennifer Goodine  FREE Online
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Enrich Yourself Fall 2020

This class is being 
offered online.

Beautiful You Color Analysis 
What colors bring out the best in you? Learn to select clothing 
colors that flatter your eyes, hair and skin coloring. In this online 
interactive class, you’ll provide selfies of your face ahead to the instructor to 
determine if you’re warmer or cooler in coloring. Then watch your appearance 
change as the instructor virtually “drapes” different shades of colors over 
your photo. In addition to learning about your most flattering colors, you’ll also 
receive general recommendations for eye shadows, blush and lipsticks based 
on your coloring. You’ll soon be rethinking the colors you wear – from clothes, to 
jewelry, to makeup!

Thursday Dec 3 5:30 p.m.-8:30 p.m.
Candace Sanborn $12 Online

Best Styles For Your Body Shape 
Do you have a lot of clothes in your closet but still feel like you 
have nothing to wear? Do you dislike shopping because you’re 
not sure what looks good on you? In this online interactive class, 
you’ll provide a few photos of yourself in advance of class, then learn about 
body types and face shapes. Together with the instructor, you’ll learn tips for 
choosing the most flattering clothing styles, hairstyles and glasses for your 
features. You’ll also get to watch the instructor “drape” you in different necklines 
showing which ones look best on you! Afterwards you can purge your closet of 
unworn and unflattering styles then be ready to purchase new clothes! This class 
ideally paired with our “Beautiful You Color Analysis” class, but not required.

Tuesday Dec 8 5:30 p.m.-8:30 p.m.
Candace Sanborn $12 Online
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Fall 2020 Enrich Yourself

This class is being 
offered online.

Makeup Techniques For Your Features 
Do you want to be ready for when that mask can come off? Do 
you avoid wearing makeup because you don’t like looking “made 
up” or your features have changed with time and you aren’t sure what to do? In 
this online class, you’ll learn easy makeup tips that give you an enhanced, natural 
appearance! You’ll provide a close-up photo of your face, then we’ll identify your 
face, eye and lip shapes so you can learn makeup application techniques for your 
features. Bring your makeup to apply what you learn as we go! This class ideally 
paired with our “Beautiful Color Analysis” class, but not required.

Tuesday Dec 15 5:30 p.m.-8:00 p.m.
Candace Sanborn $12 Online

Candace Sanborn, Owner, Radiant Image
Candace is owner of Radiant Image and has 30 years of branding and 
marketing experience working with a variety of organizations throughout 
northern New England. Her mission is to apply her wealth of experience to 
people, particularly women, to increase their self-confidence by helping them 
feel great about their appearance and their ability to connect effectively with 
others.
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Workforce Training Fall 2020

Certificate in Online Teaching
For those new to teaching online, or those already teaching online. Get the best 
instruction from the foremost authorities in online learning. Thousands of people 
have taken this fundamental yet advanced training in teaching online.

From building an online course to improving an online course, from fostering 
online discussion to encouraging student interaction, from traditional assessment 
to online tests, the program will give you both the fundamentals of teaching 
online, as well as the most advanced tips and techniques in the business. Your 
instructors are authors, speakers and consultants in online learning and teaching.

  Sept 8 - Nov 27 $495

Advanced Teaching Online
  Sept 8 - Oct 2 $195

Designing Online Instruction
  Oct 5 - Oct 30 $195

Fostering Online Discussion 
  Nov 2 - Nov 27 $195

Certificate in Teaching Adults
This is your invitation to teach others in-person and join in one of the more 
important functions in life - passing on knowledge and skills to others.  It is both 
an opportunity and a responsibility.  Whether you want to teach others or 
currently teach others, in any setting, either formally or informally, this course is 
for you. We will give you both the fundamental and advanced information to 
improve your teaching. Your lead instructor is author of How to Teach Adults, the 
best-selling book on the subject. The ebook version is included in the course.

 Sept 8 - Oct 2 $195

This class is being 
offered online.
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Fall 2020 Workforce Training

Dental Assisting
Gaining background knowledge and vocabulary for an entry 
level position in the clinical or administrative setting. 

Lectures provide specific background into preclinical and clinical areas and ensure 
comprehension of content and materials to employment in a dental office.

Chapters include Professional and Legal Aspects of dental assisting, anatomy 
and physiology, dental anatomy, infection control and hazardous materials, 
dental treatment, patient care, dental imaging, preventative dentistry, restorative 
dentistry, specialized dentistry. 

Prerequisites: All applicants must be 18 years of age.  A high school diploma or 
GED equivalent is also required. 

EXAM FEES INCLUDED WITH THIS PROGRAM

(upon passing a DANB RHS® Exam (Radiation Health and Safety) exam you will 
receive a certificate of knowledge-based competency)

 10 week course, may begin at any time $2,500 (includes texts)

Personal Fitness Training: Theory & Practice
The focus of this training is to understand physiology and 
kinesiology, how to properly do a health screening, muscular 
strength and endurance, cardiorespiratory programming, working 
with special populations, weight management, behavior modifications and 
professional responsibilities and business aspects.  CPR, First Aid and AED training 
are required for any job in this field, and will be offered as part of this curriculum 
at the end of the training period along with the national boards’ exams through 
NASM/AFAA, included in the fee.

Everything you need to obtain gainful employment, obtain your own clients, start 
your own business will be taught in this program.  Our instructors have over 20 
years experience in the fitness industry and will be a continuing support system as 
you move on after graduation and certification.  

Prerequisites: All applicants must be 18 years of age.  A high school diploma or 
GED equivalent is also required. 

 10 week course, may begin at any time $1,500 (includes texts)

This class is being 
offered online.
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Certificate in Microsoft Excel
A must-have skill to succeed in business, whether an entrepreneur or a valued employee, 
is the ability to create, edit and manage spreadsheets. Microsoft Excel is the most used 
spreadsheet tool in the world.

  Sept 8 - Nov 27 $495

Mastering Microsoft Excel
  Sept 8 - Oct 2 $195

Intermediate Excel
  Oct 5 - Oct 30 $195

Advance Excel
  Nov 2 - Nov 27 $195

Certificate in Customer Service
Customer service is now essential for business and all work organizations.  With 
the increase of technology, human interaction with customers becomes all the more 
important.  Whether it relates to retaining customers, serving your audience, or turning 
inquiries from potential customers into sales, good customer service is now one of the 
central factors in organizational success.

  Sept 8 - Oct 30 $245

Keys to Customer Service 
  Sept 8 - Oct 2 $145

Extraordinary Customer Service
  Oct 5 - Oct 30 $145

Certificate in Workplace Communication 
Good communication in the workplace is more important than ever and critical to 
your career advancement and success. Come get a comprehensive and intensive 
preparation with skills and techniques you can put to use on Monday morning.  Take 
back a workable conflict management model, along with successful and practical conflict 
management strategies.  Then work with a pro to learn how to improve your negotiation 
skills for a win-win outcome, including helping others to get what they want, so you 
get what you want.  Finally, find out more about yourself and others using personality 
profiles for better work performance. You will be learning from some of our more 
popular instructors, and taking away new how-to skills that work.

  Sept 8 - Nov 27 $595

Conflict Management
  Sept 8 - Oct 2 $245

Negotiation: Get What You Want
  Oct 5 - Oct 30 $195

Using Personality Profiles for Better Work Performance 
  Nov 2 - Nov 27 $295

Certificate Program Fall 2020
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Digital Marketing Certificate
Come get a fundamental yet advanced introduction to eMarketing, including improving 
email promotions, analyzing your web site traffic, doing search engine optimization, and 
how to successfully employ online advertising.

Relevant for any type of organization, including businesses, companies, non-profits, and 
government agencies.  No eMarketing experience or expertise is necessary.  If you are 
already at an advanced level, your instructors are experts and can provide the latest most 
advanced information and answer your toughest questions. 

  Sept 8 - Nov 27 $495

Improving Email Promotion
  Sept 8 - Oct 2 $195

Boosting Your Website Traffic
  Oct 5 - Oct 30 $195

Online Advertising
  Nov 2 - Nov 27 $195

Bookkeeping Certificate
How do you manage the finances of a business? Whether you are an entrepreneur, 
running a family business, or just looking to advance your career and add to your skill 
set, this Bookkeeping Certificate will provide you with the knowledge needed to measure, 
and manage, the financial health of your business. This program focuses on cash basis 
accounting.

No one will care more about the financial health of your business than you! It’s imperative 
that you understand how the process works and are able to complete the accounting cycle 
accurately and in a timely fashion. Even if you plan to outsource your bookkeeping needs, 
you should still understand how the process works. No one should be clueless when it comes 
to the finances of their business.

  Sept 8 - Nov 27 $495

Understanding Debits and Credits
  Sept 8 - Oct 2 $195

General Ledger and Month End Procedures
  Oct 5 - Oct 30 $195

Closing Procedures and Financial Statements
  Nov 2 - Nov 27 $195

Fall 2020 Certificate Program

This class is being 
offered online.



You may register as soon as you receive this Catalog
Registration Information

5 Easy Ways To Register

Student Information 
Course Payments and Fees

Course fees and book/material fees are payable 
in full at time of registration. Payment ensures a 
place for you in the class.  Non-payment will not 
guarantee your placement.  Payment is made 
by cash, check, or money order.  Make checks 
payable to South Portland Adult Education.  
Please Note - there is a $25.00 charge for all 
checks returned due to insufficient funds.  Please 
do not mail cash!  

reFunds and CanCellations

Classes cancelled by South Portland Adult 
Education will receive a full refund.  Student-
initiated refunds will be given if requested at 
least three (3) business days prior to the first class.  
After that time, no refunds will be given.

NO REFUNDS ARE ISSUED IF YOU FAIL TO 
ATTEND CLASS.

no sChool/storm CanCellations

Adult Education will follow the South Portland 
Schools schedule.  No programs will be held 
if South Portland Schools are cancelled due 
to storm conditions or during school vacations.  
Cancellations due to late developing severe 
weather conditions will be announced on local 
television and 
www.southportland.maineadulted.org after 
3:00 p.m. Your instructor will schedule make-up 
time as needed.

Book PoliCy

If there is a book that is required for any of our 
courses at South Portland Adult Education, they 
may be purchased at the South Portland Adult 
Education Offfice.  
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Complete the registration form 
and mail it along with 

your payment to:  
 South Portland Adult Education 
 637 Highland Ave.
 South Portland, ME 04106

You may call and register over 
the phone at (207) 767-3266 
ext. 3834.

1

3

4

5

 www.southportland.maineadulted.org 
is the QUICKEST way to register.  You 
are now able to register you, your 
family and your friends online. 

2

You may send all information 
required on the registration form to 
adulted@spsdme.org

Walk into our Adult Education office Room 
130 during regular hours (Tuesdays and 
Thursdays, 5:00 p.m-7:30 p.m. between 

Sept. 17 and Dec. 12, 2019. We are 
located at 637 Highland Ave., South 
Portland, ME. Please call (207) 767-3266 
ext. 3834 for directions. 

ADMINISTRATION 
Katherine W. Lewis 

Mayor 

Ken Kunin
Superintendent 

Jodi Mezzanotte
Assistant Superintendent 

ADULT EDUCATION 
STAFF 

David Morrill
Coordinator

Anne Beaulieu
Administrative Assistant

SCHOOL BOARD 
Michael Faulkingham

Mary House
Heather Johnson

Jennifer Kirk
Richard Matthews
Matthew Perkins

Elyse Tipton
 



Name	  

Birth	Date	  / / 	 Male	 Female

Address	  

City	  	 Zip	  

Home	Phone:	  	 Cell	Phone:	  

E-mail	  

Course Name Course Fee

Course	Information

Total

*Student-Initiated	Refunds	will 
be given if requested at least three 
working days before the day of the 
first class. After that time, no refunds 
can be given. No refunds are issued if 
you fail to attend class. 

Every effort has been made to make this publication accurate 
as of the publication date; however, all policies, procedures, 
course fees and curriculum are subject to change at any 
time by appropriate action of instructors or administrators 
of South Portland Adult Education.  This publication is not 
intended to be a contract, explicit or implied, and Adult 
Education reserves the right to make changes regarding the 
information contained herein.

Registration Form

Mail to: South Portland Adult Education
 637 Highland Ave. South Portland, ME 04106

www.southportland.maineadulted.org
email: adulted@spsdme.org

(207) 767-3266 ext. 3834

Please REPRODUCE as needed for additional forms.
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	 Check	 Cash

 VISA MC

Card	No:

Name	on	Card:

Signature:

Exp:	 CVV:



South Portland Adult Education
637 Highland Ave.

South Portland, ME 04106
(207) 767-3266 ext. 3834

www.southportland.maineadulted.org
email: adulted@spsdme.org

South Portland Adult Education wants to help you reach your dream of 
landing a great job or attending college. David Morrill, our Career and 
College Counselor, offers this FREE service.

David will help you with your job search, the application and interview 
process and making connections in the field of your interest. He will 
also help you with the college application process, college essay, 
financial aid, scholarships and interest of study.

Please contact David Morrill by phone call or text message at 
(207) 553-3811 or email him at morrilda@spsdme.org.


